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S0: 222/KH-UBND Tén Thanh, ngay 29 thang 02 nam 2024
KE HOACH

Pao tao, boi dudng can bd, cong chirc nim 2024

Cén cir K& hoach s 50/KH-UBND ngay 12 thang 01 nam 2024 cta Uy ban
nhan dan thi xa Tan Chau v¢ dao tao, boi dudng can bg, cong chirc, vién chirc
nam 2024,

Uy ban nhan dan xa Tan Thanh xéy dung K& hoach ddo tao, bdi dudng can
bd, cong chirc (CBCC) nam 2024, cu thé nhu sau:

I. MUC PiCH, YEU CAU

Xay dung d61 ngi CBCC chuyén nghiép, c6 ban linh chinh tri vimg vang,
c6 trinh 46, ning luc dap Gmg yéu cau, phuc vu phat trién kinh té - x3 hoi cta dia
phuong.

Trang bi kién thirc, k§ nang, phuong phép thuc hién nhiém vy, trong hoat
dong cong vu cua can bg, cong chuc, tiéu chuan chirc vu lanh dao; quan ly gop
phan xay dung ddi ngli can bg, cong churc, chuyén nghiép, co pham chat dao dirc
tot c6 ban linh chinh tri va nang luc, dap ing yéu cau phuc vu Nhén dén, phat
trién kinh té - xa hoi, hoi nhap quoc té va cach mang cong nghiép 4.0, thuc hi¢n
muc tiéu cai cach hanh chinh.

Boi dudng kién thirc, nang cao nhan thue, pho cap k¥ ning va phat trién
ngudn nhén lyc chuyén ddi s6 qudc gia.

Day manh boi dudng theo vi tri viéc 1am, thyc hién cac muc ti€u, chi ti€u
dao tao, bo1 dudng can bd, cong chirc, da deé ra tai cac chuong trinh, dé an cua
Trung wong, bo nganh, tinh va thi xa.

Can d6i ngudn luc dam bao cho cong tac dao tao va cong tac bdi dudng doi
ngii CBCC. Pua cong chic tham gia cac 16p dao tao, bdi dudng ding theo tirng
doi tuong, tao dicu kién dé CBCC déap ung theo yéu cau quy dinh, dam bao chat
luong cac 16p dao tao, boi dudng.

II. YEU CAU

- Pao tao, boi dudng phai can ctr vao vi tri vi¢c lam, tiéu chuan cua ngach
cong chuec, ti€u chuan chic vy lanh dao, quan 1y va nhu cau xay dung, phat trién
nguon nhan lyc ctia don vi. Viéc ctr doi tugng dao tao, boi dudng ddm bao ding
quy dinh phap luat.
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- Nang cao trach nhiém cua cén bd, cong chirc,ngudi hoat dong khong
chuyén trach trong thuc hién quyén va nghia vu dugc dao tao, boi dudng va tinh
than hoc tap.

111. POI TUQNG PAO TAO, BOI DUONG

- Cén bg, cong chuc xa va nhitng nguoi hoat dong khong chuyén trach &

Xa.
V. NOI DUNG

Uy ban nhan déan xi ctir CB, CC, ngudi hoat dong khong chuyén trach tham
gia cac 16p boi dudng chuyén mén, nghi¢p vu theo ké hoach cua Uy ban nhan
dan tinh, thi x4, cu thé:

1. Tham gia bdi dudng nghiép vu vin thw, lvu triv (theo Quyét dinh sb
20/QD-BNV ngay 16/01/2023 cua Bo truong Bo Noi vu phé duyét Chuong trinh, tai
liéu boi dudng nghi€p vu van thu, Chuong trinh, tai li€u béi dudng nghi¢p vu luu
trix).

2. Cac 16p tap huén, boi dudng theo yéu ciu vi tri viéc lam, chuyén mén
nghiép vu:

2.1. Tham gia boi duéng kién thirc, kjj ning, nghiép vu linh v néi vu:

- K§ ndng phan tich cong viéc va xay dung vi tri vi¢c lam.

- Ky nang danh gia thuc thi cong vu.

- K¥ nang lam vi¢c doc 1ap va tu duy séng tao.

- K§ nang lap ké hoach, chuong trinh cong tac, lich lam viéc cua co quan, to
chure.

- L6p boi dudng, tap huan chuyén mon nghiép vu linh vuc van thu, luu tri.
- Boi dudng kién thic vé tin ngudng, ton gido va cong tac quan Iy Nha nudc

doi voi hoat dong tin ngudng, ton gido.

- Boi dudng dao diic cong vu.

- B6i dudng k¥ ning, nghiép vu cong tac quan Iy nha nudc vé thanh nién.

- Boi dudng k¥ ning xay dung, phét trién va quan 1y (vé kinh t& dém, san pham
du lich) cho cén bg, cong chirc, vién chure 1anh dao, quan 1y.

2.2. Tham gia béi duing kién thive, kj ning, nghiép vu linh vuc tai chinh,

ngan sach

- Trién khai huéng dan thi hanh Luat Gia s6 16/2023/QH15 va cac vin ban c6
lién quan.

- Tap huan quy dinh méi vé Quyét toan dy 4n hoan thanh sir dung ngudn vén
nha nudc .

- Boi dudng tap huan nghiép vu vé quan Iy tai chinh ngan sach cho x4.
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2.3. Tham gia boi dwong kién thirc, ky ning, nghiép vu linh vuc tw phdp, ho
tich

- Bbi dudng nghiép vu ho tich.

- Bbi dudng nghiép vu vé cong tac bdi thuong nha nude.

- Bbi dudng nghiép vu chimg thuec.

- Tap huén thuce hién quy trinh dang ky, tiép nhan, xtr 1y thi tuc hanh chinh.

- Bbi dudng kién thirc phap luat cho doan vién, thanh nién.

- Boi dudng kién thirc phép luat cho can bd Hoi Phu nit ¢ co s6.

- Bbi dudng kién thirc phap luat cho can bo Hoi Nong dan co so.

- Tap huan vin ban quy pham phép luit cho doi ngil , tuyén truyén vién.

- Bbi dudng kién thirc phap luat cho dong bao dan tdc thiéu sd.

- Boi dudng nghi€p vu cong tac kiém tra, xtr ly, ra soat, hé théng hoa van ban
quy pham phap luat.

- Boi dudng nghiép vu cong tac phap ché.

- Boi dudng nghiép vu cong tac theo ddi tinh hinh thi hanh phap luat.

- Boi dudng nghiép vu cong tac xtr Iy vi pham hanh chinh.

2.4. Tham gia boi dudng kién thirc, ky ning, nghiép vu linh vuc thong tin,
truyén thong

- Tap huén thong tin cho Poan thé chinh trj - x3 hdi vé chinh phu s0, kinh té s,
cong dan dién tir.

- Tap huén an toan thong tin mang.

- Dao tao cap nhat khai thac, sir dung hé thong thong tin giai quyét thu tuc hanh
chinh cap xa.

IV. KINH PHI THU'C HIEN

Thyc hién theo Nghi quyét sd 14/2019/NQ-HPND ngay 11/ 12/2019 cua
HDDND tinh An Giang vé vi¢c ban hanh quy dinh muc chi dao tao, boi dudng
can bg, cong churc tinh An Giang.

V. TO CHUC THUC HIEN
1. Cong chirc Vin phong — thong ké xa:

- Phéi hop véi can bo phuy trach cong tac xdy dung DPang, cac co quan, don
vi ¢0 lién quan trong cong tac dao tao, bdi dudng. Dong thoi, tham muu cu
CBCC tham gia dao tao, boi dudng theo quy dinh;

- Tham muu Uy ban nhan dan xa bao cao cong tac dao tao, bdi dudng theo
dinh ky gtri cac cap tham quyén theo quy dinh;
- Tham muu Chu tich Uy ban nhan dan x3 diéu chinh, bd sung K& hoach
(néu c6 phat sinh).



4

2. Cong chirc Tai chinh — Ké toan xa:

- Huéng dan cac don vi quyét toan kinh phi tham gia tap huén, ddo tao theo
dang quy dinh.

Trén day la K& hoach dao tao, bodi dudng cén bd, cong chirc ndm 2024 cua

Uy ban nhan dan xa Tan Thanh. Trong qua trinh trién khai thuc hién, theo diéu
kién thyc té, néu c6 phat sinh s€ diéu chinh, bo sung cho phu hop./.

Noi nhén: TM. UY BAN NHAN XA

- PNV thi x4 Tan Chéu; CHU TICH

- TT. bang uy; *

- TT. HDND va UBND x4;

- Céc nganh, doan thé Xa;

- BND cac ap;

- Luu VT..

Dwong Van Canh
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